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U.
TELAAHAN STAF.

1.  Pengertian.

Telaahan Staf adalah naskah dinas yang dibuat oleh  staf atau bawahan yang memuat analisis pertimbangan-pertimbangan, pendapat dan saran-saran tentang sesuatu masalah.

2.  Susunan.

Telaahan Staf terdiri dari  :

a. Kepala Telaahan Staf;

b. Isi Telaahan Staf;

c. Bagian Akhir Telaahan Staf.

Ad. a. Kepala Telaahan Staf terdiri dari  :

1) Tulisan “Telaahan Staf” diletakkan ditengah lembar naskah;

2) Pejabat/alamat  yang dituju;

3) Pejabat yang mengirim;

4) Tanggal, Nomor, Sifat, Lampiran dan Hal.

Ad. b. Isi Telaahan Staf terdiri atas  :

1) Pokok persoalan;

2) Pra anggapan;

3) Fakta dan data yang berpengaruh terhadap persoalan (bila ada);

4) Pembahasan/analisis;

5) Kesimpulan;

6) Saran tindak.

 Ad. c. Bagian Akhir Telaahan Staf terdiri atas  :

1) Nama jabatan;

2) Tanda tangan pejabat;

3) Nama jelas pejabat  berikut pangkat dan NIP;

4) Tembusan.

3.  Penandatanganan 

                

 Telaahan Staf ditandatangani oleh :

a. Pejabat Eselon I ;

b. Pejabat Eselon II;

c. Eselon III;

d. Pejabat Eselon IV;

e. Pejabat Fungsional.

4. 
Bentuk/Model Naskah Dinas  Telaahan Staf ,sebagaimana  tertera pada halaman berikut ini.
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 DEPARTEMEN DALAM NEGERI 

REPUBLIK INDONESIA

TELAAHAN STAF

Kepada
: Xxxxxxxxxxxxxxxxxxx

Dari

: Xxxxxxxxxxxxxxxxxxxxxxx

Tanggal
: xxxxxxxxx

Nomor 
: xxxxxxxxxxxx

Sifat

: Xxxxxxxxxxxxx

Lampiran
: xxxxxxxxxx

Hal

: Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx

______________________________________________________________________

I. 
Pokok Persoalan.


 




Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx

        xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx.

II.
Pra Anggapan. 



     Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx


xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx.



III.
Fakta dan data yang berpengaruh terhadap persoalan.

 

     Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx

       xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx.

IV. Pembahasan/Analisis.

Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx

         xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx.

V.
Kesimpulan.





 


Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx

        xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx.

VI.
Saran tindak.



 

         Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx

        xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx.







  











NAMA JABATAN ESELON I











          NAMA JELAS











          Pangkat 











          NIP

Tembusan  :

1. Xxxxxxxxxxxx
2. Xxxxxxxxxxxx
D E P A R T E M E N  D A L A M  N E G E R I 

R E P U B L I K  I N D O N E S I A

NAMA KOMPONEN

Alamat seperti : Jalan Medan Merdeka Utara Nomor 7- Jakarta 10110

TELAAHAN STAF

Kepada
: Xxxxxxxxxxxxxxxxxxx

Dari

: Xxxxxxxxxxxxxxxxxxxxxxx

Tanggal
: xxxxxxxxx

Nomor 
: xxxxxxxxxxxx

Sifat

: Xxxxxxxxxxxxxx

Lampiran
: xxxxxxxxxx

Hal

: Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx

I. 
Pokok Persoalan.


 




Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx

        xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx.

II.
Pra Anggapan. 



     Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx


xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx.



III.
Fakta dan data yang berpengaruh terhadap persoalan.

 

     Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx

       xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx.

IV.
Pembahasan/Analisis.




 


Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx

        xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx.

V. Kesimpulan.




Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx

        xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx.

VI.  Saran tindak.



 

         Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx

        xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx.


















   a.n.
NAMA JABATAN ESELON I











NAMA JABATAN ESELON II











           NAMA JELAS











           Pangkat 











           NIP

Tembusan  :

1.Xxxxxxxxxxxxxxxxx.

2.Xxxxxxxxxxxxxxxxx.

D E P A R T E M E N  D A L A M  N E G E R I 

R E P U B L I K  I N D O N E S I A

NAMA KOMPONEN

Alamat seperti : Jalan Medan Merdeka Utara Nomor 7- Jakarta 10110

TELAAHAN STAF

Kepada
: Xxxxxxxxxxxxxxxxxxx

Dari

: Xxxxxxxxxxxxxxxxxxxxxxx

Tanggal
: xxxxxxxxx

Nomor 
: xxxxxxxxxxxx

Sifat

: Xxxxxxxxxxxxxx

Lampiran
: xxxxxxxxxx

Hal

: Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx

______________________________________________________________________

I. 
Pokok Persoalan.


 




Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx

        xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx.

II.
Pra Anggapan. 



     Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx


xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx.



III.
Fakta dan data yang berpengaruh terhadap persoalan.

 

     Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx

       xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx.

IV.  Pembahasan/Analisis





Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx

        xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx.

V.  Kesimpulan.





 


Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx

        xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx.

VI.
Saran tindak.



 

         Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx

        xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx.







  











NAMA JABATAN ESELON II











           NAMA JELAS











           Pangkat 











           NIP

Tembusan  :

1.Xxxxxxxxxxx

2.Xxxxxxxxxxx

D E P A R T E M E N  D A L A M  N E G E R I 

R E P U B L I K  I N D O N E S I A

NAMA KOMPONEN

Alamat seperti : Jalan Medan Merdeka Utara Nomor 7- Jakarta 10110

TELAAHAN STAF

Kepada
: Xxxxxxxxxxxxxxxxxxx

Dari

: Xxxxxxxxxxxxxxxxxxxxxxx

Tanggal
: xxxxxxxxx

Nomor 
: xxxxxxxxxxxx

Sifat

: Xxxxxxxxxxxxxx

Lampiran
: xxxxxxxxxx

Hal

: Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx

______________________________________________________________________

I. 
Pokok Persoalan.


 




Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx

        xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx.

II.
Pra Anggapan. 



     Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx


xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx.



III.
Fakta dan data yang berpengaruh terhadap persoalan.

 

     Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx

       xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx.

IV.   Pembahasan/Analisis.





Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx

        xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx.

V.   Kesimpulan.





 


Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx

        xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx.

VI.
Saran tindak.



 

         Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx

        xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx.







  











a.n.NAMA JABATAN ESELON II

                                                                                             NAMA JABATAN ESELON III











           NAMA JELAS











           Pangkat 











           NIP

Tembusan  :

1.Xxxxxxxxxxx

2.Xxxxxxxxxxx

D E P A R T E M E N  D A L A M  N E G E R I 

R E P U B L I K  I N D O N E S I A

NAMA KOMPONEN

Alamat seperti : Jalan Medan Merdeka Utara Nomor 7- Jakarta 10110

TELAAHAN STAF

Kepada
: Xxxxxxxxxxxxxxxxxxx

Dari

: Xxxxxxxxxxxxxxxxxxxxxxx

Tanggal
: xxxxxxxxx

Nomor 
: xxxxxxxxxxxx

Sifat

: Xxxxxxxxxxxxxx

Lampiran
: xxxxxxxxxx

Hal

: Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx

______________________________________________________________________

I. 
Pokok Persoalan.


 




Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx

        xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx.

II.
Pra Anggapan. 



     Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx


xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx.



III.
Fakta dan data yang berpengaruh terhadap persoalan.

 

     Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx

       xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx.

IV.   Pembahasan/Analisis.





Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx

        xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx.

V.   Kesimpulan.





 


Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx

        xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx.

VI.
Saran tindak.



 

         Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx

        xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx.







  










           NAMA JABATAN ESELON III











           NAMA JELAS











           Pangkat 











           NIP

Tembusan  :

1.Xxxxxxxxxxx

2.Xxxxxxxxxxx

D E P A R T E M E N  D A L A M  N E G E R I 

R E P U B L I K  I N D O N E S I A

NAMA KOMPONEN

Alamat seperti : Jalan Medan Merdeka Utara Nomor 7- Jakarta 10110

TELAAHAN STAF

Kepada
: Xxxxxxxxxxxxxxxxxxx

Dari

: Xxxxxxxxxxxxxxxxxxxxxxx

Tanggal
: xxxxxxxxx

Nomor 
: xxxxxxxxxxxx

Sifat

: Xxxxxxxxxxxxxx

Lampiran
: xxxxxxxxxx

Hal 

: Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx

______________________________________________________________________

I. 
Pokok Persoalan.


 




Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx

        xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx.

II.
Pra Anggapan. 



     Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx


xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx.



III.
Fakta dan data yang berpengaruh terhadap persoalan.

 

     Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx

       xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx.

IV.   Pembahasan/Analisis.





Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx

        xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx.

V.   Kesimpulan.





 


Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx

        xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx.

VI.
Saran tindak.



 

         Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx

        xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx.







  










    a.n.NAMA JABATAN ESELON III

                                                                                      NAMA  JABATAN ESELON IV 











           NAMA JELAS











           Pangkat 











           NIP

Tembusan  :

1.Xxxxxxxxxxx

2.Xxxxxxxxxxx

D E P A R T E M E N  D A L A M  N E G E R I 

R E P U B L I K  I N D O N E S I A

NAMA KOMPONEN

Alamat seperti : Jalan Medan Merdeka Utara Nomor 7- Jakarta 10110

TELAAHAN STAF

Kepada
: Xxxxxxxxxxxxxxxxxxx

Dari

: Xxxxxxxxxxxxxxxxxxxxxxx

Tanggal
: xxxxxxxxx

Nomor 
: xxxxxxxxxxxx

Sifat

: Xxxxxxxxxxxxxx

Lampiran
: xxxxxxxxxx

Hal 

: Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx

______________________________________________________________________

I. 
Pokok Persoalan.


 




Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx

        xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx.

II.
Pra Anggapan. 



     Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx


xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx.



III.
Fakta dan data yang berpengaruh terhadap persoalan.

 

     Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx

       xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx.

IV.   Pembahasan/Analisis.





Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx

        xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx.

V.    Kesimpulan.





 


Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx

        xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx.

VI.
Saran tindak.



 

         Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx

        xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx.







  

                                                                                     NAMA  JABATAN FUNGSIONAL 











           NAMA JELAS











           Pangkat 











           NIP

Tembusan  :

1.Xxxxxxxxxxx

2.Xxxxxxxxxxx

Lambang Negara Hitam








